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Partnership Co-ordinator – Elland Road
Hours: 
37.5 hours per week, usually Monday to Friday but may include weekend working on match days
Remuneration Package: 
Competitive salary, Company benefits and discounts, on-site parking , staff social events
Contract Type:

Permanent
Location:


Elland Road Stadium, Elland Road, Leeds, LS11 0ES
Summary of Role:
We currently have an opportunity for a Partnerships Co-ordinator to join our team based at our fabulous Stadium on Elland Road, Leeds. This is a great opportunity for driven individuals who relish a challenge and are driven to succeed in a fast and innovative environment. 
The Partnership Coordinator will provide support on key accounts across the Club’s partnership programme. The successful candidate will facilitate the delivery of contractual obligations, whilst working closely with other club departments to ensure efficient and effective lines of communication between partners and the Club.  The successful candidate will be based at Elland Road and will report into the Head of Partnership Activation. 

This role is full time and includes weekend and the candidate must be flexible and adaptable to differing seasonal work patterns.

About The Company:
Leeds United Football Club is an English professional football club based in the city of Leeds, West Yorkshire, where we play at our fabulous stadium based on Elland Road, which has been the home of Leeds United since 1919 and remains one of English football's great theatres and is 'the only place for us' ever since. With a capacity of 37,890, it is England's 11th largest football ground in the Premier League. 

Everyone at Leeds United is dedicated to working as one team and to be the best we can be.

Come be part of our fabulous team as we March on Together.

Main Job responsibilities:
· Ongoing communication with all partners and relevant third-party agencies 

· Liaise with internal departments to ensure rights are delivered and are considered in club activity to demonstrate ROI

· Manage detailed tracker spreadsheets to ensure all internal and external parties are up to date with all requirements and requests

· Coordinate the organisation and delivery of partner related activations and events

· Work as a key part of the team in supporting the partnership framework and subsequent sales process

Required Knowledge Skills & Experience
· Minimum of 2 years in account management and sponsorship rights delivery, ideally within the sports industry

· Experience building excellent working relationships and dealing with senior stakeholders, both internally and externally

· Experience of supporting and co-ordinating activations and events

· Great people person and a proven team player with strong communication skills 

· Flexible approach to working hours (there will be some requirement to work weekends/evenings to attend matches and events)

What we look for in a team member:

· Strong interpersonal skills 
· Organised and good attention to detail
· Ability to use initiative and be creative

· Strong customer service skills

· Excellent communication skills

· Ability to prioritise case load and manage time effectively

· Confident and assertive
· Ambition, passion and willingness to learn
Equality & Diversity:
As we are a diverse organisation that respects differences in race, ethnicity, religion or belief(s), gender, gender identity or expression, sexual orientation, marital status, disability, age or with regards to pregnancy or maternity, we welcome all applications. We want everyone to feel valued and included in the football community and to achieve their full potential. Leeds United is opposed to any form of discrimination and commits itself to the redress of any inequalities by taking positive action where appropriate.

 
Safeguarding & Recruitment:

Leeds United FC are committed to safeguarding and promoting the welfare of children, young people and adults at risk, and expect all staff to share this commitment. All staff, whatever their role will receive safeguarding training and will be expected to champion the culture of 'safeguarding is everybody's responsibility'.

All applications can be emailed to Lynsey Farnworth, the HR Business Partner  at lynsey.farnworth@leedsunited.com [image: image2.jpg]



